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1、 國立中興大學(以下簡稱本校)為有效管理計畫專任助理(以下簡稱專任助理)，特訂定本約用注意事項。
I. National Chung Hsing University (hereinafter referred to as “the University”) has established this Notice to ensure the effective management of project assistants.
2、 專任助理應依本校及各經費補助機關之相關規定辦理約用，並至本校計畫人員EZ-COME系統提出申請，上傳以下資料：(一)本校計畫專任助理聘任契約書、(二)郵局帳號存簿影本、(三)身分證(或居留證)影本、(四)勞安衛教訓練證明、(五)勞工體檢表(續聘者免附，如體檢表另寄環安中心，得檢附收據證明)、(六)畢業證書影本、(七)年資證明文件、(八) 計畫經費預算核定明細表、(九) 工作許可函(僅外籍員工需要)。
II. Project assistants shall be employed under contract in accordance with the relevant regulations of the University and the funding agency concerned. They shall submit an application through the University’s EZ-COME project personnel system and upload the following documents: (1) Project Assistant Appointment Contract of the University; (2) Photocopy of postal passbook account page; (3) Photocopy of National Identification Card (or Alien Resident Certificate); (4) Proof of completion of occupational safety and health education and training; (5) Labor health examination report (not required for renewal; if the report is sent separately to the Occupational Safety and Health and Environmental Protection Center, a receipt may be submitted as proof); (6) Photocopy of diploma; (7) Proof of employment seniority; (8) Detailed statement of approved project budget; (9) Work permit (required for foreign employees only).
3、 國家科學及技術委員會補助之專任助理須為專職，在職人員或在學學生除碩士在職專班或進修學士班學生專職於專題研究外，不得擔任專任助理人員；其餘經費補助機關對於專任助理學生身分未有規範者，不受前開規定限制。
III. Project assistants funded by the National Science and Technology Council must be employed on a full-time basis. Individuals who are currently employed or enrolled as students may not serve as project assistants, except for those enrolled in an in-service master program or a continuing bachelor program who are fully engaged in research projects. For funding agencies that have not established specific regulations regarding the student status of project assistants, the aforementioned restrictions shall not apply.
4、 計畫主持人與專任助理雙方應遵守「行政院及所屬各機關學校約用人員進用及運用要點」第十一點第一項有關「各機關長官對於配偶及三親等以內血親、姻親，不得進用為本機關或所屬機關之臨時人員。對於本機關各級主管長官之配偶及三親等以內血親、姻親，在其主管單位中應迴避進用。」之規定。
IV. Both the Project Investigator and the project assistant shall comply with Article 11, Paragraph 1 of the Directives Governing the Hiring and Use of Contract Personnel by the Executive Yuan and Its Subordinate Government Agencies and Public Schools, which states that “the head of an agency may not employ their spouse or relatives or in-laws within the third degree of kinship as temporary personnel of their agency or its subordinate agencies. In addition, the spouses or relatives or in-laws within the third degree of kinship of any head at any level of the agency shall be disqualified from employment within the unit under that head’s jurisdiction.”
5、 專任助理應接受計畫主持人工作上之指派調遣，遵守本校之一切規定，並由計畫主持人負責監督考核，指定其工作時間與場所。
V. Project assistants shall comply with the work assignments and transfers designated by the principal investigator, abide by all University regulations, and be subject to the principal investigator’s supervision and evaluation, with the principal investigator determining their working hours and place of work.
6、 專任助理不得兼任其他計畫助理或職務，惟計畫經費補助機關(或單位)未限制，且經校內行政程序簽准者，不在此限。
VI. Project assistants may not concurrently hold other project assistant positions or any additional posts. However, this restriction shall not apply if the project funding agency (or unit) imposes no such limitation and the concurrent appointment has been approved through the University’s administrative procedures.
7、 專任助理於經費補助機關未限制情形下，於不影響本職工作之前提，經計畫主持人同意後，得依行政程序簽准後，利用公餘時間(含個人休假)進修。
VII. Where no restrictions are imposed by the funding agency, a project assistant may, with the consent of the principal investigator and upon completion of the administrative approval procedures, pursue further studies during non-working hours (including personal leave), provided that such activities do not affect the performance of their duties.
8、 專任助理工作酬金：
VIII. Remuneration for project assistants:
(1） 請依各經費補助機關所訂薪資標準支薪，經費補助機關無相關規範者，依本校「計畫專任助理薪資標準表」(附表一)辦理；專任助理支領彈性報酬者，應填具本校「計畫專任人員擬支彈性報酬申請書」(附表二、附表三) ，並由計畫主持人綜合考量其工作內容、專業技能、預期績效表現及學經歷年資等因素，核給彈性報酬。
(I) Salaries shall be paid in accordance with the pay standards set by the respective funding agencies. If no such standards are specified by the funding agency, payment shall be made in accordance with the University’s Salary Standards Table for Project Assistants (Attachment 1). Project assistants receiving flexible remuneration shall complete the University’s Application Form for Flexible Remuneration for Project Personnel (Attachments 2 and 3). The principal investigator shall determine the amount of flexible remuneration based on a comprehensive evaluation of the assistant’s job responsibilities, professional skills, expected performance, and academic background and experience.
(2） 審查專任助理彈性報酬，應組成「計畫人員彈性報酬審議委員會」(以下簡稱委員會)審議，由副校長一人擔任召集人，各學院指派一名委員組成之，任期一年。聘任單位初審通過後，視彈性報酬額度，由召集人指派一或二位委員複審。
(II) The review of flexible remuneration for project assistants shall be conducted by the Project Personnel Flexible Remuneration Review Committee (hereinafter referred to as “the Committee”). The Committee shall be convened by one Senior Vice President and composed of one member appointed by each college, with a term of one year. After the preliminary review and passage by the hiring unit, a secondary review shall be conducted by one or two Committee members appointed by the convener, depending on the amount of the flexible remuneration.
(3） 專任助理彈性報酬審查作業程序如下：
(III) The review procedures for flexible remuneration for project assistants are as follows:
1. 碩士級(含)以下專任助理每月發給彈性報酬五千元以下、博士級專任助理每月發給彈性報酬一萬元以下者，經計畫主持人同意後，由所屬單位主管核定後生效。
For project assistants with a master’s degree or below, if the monthly flexible remuneration is NT$5,000 or less, and for project assistants with a doctoral degree, if it is NT$10,000 or less, the remuneration shall take effect upon approval by the principal investigator and the head of the affiliated unit. 
2. 碩士級(含)以下專任助理每月發給彈性報酬五千零一元至一萬元、博士級專任助理每月發給彈性報酬一萬零一元至一萬五千元者，經聘任單位初審通過，由召集人指派一位委員審議。
For project assistants with a master’s degree or below, if the monthly flexible remuneration ranges from NT$5,001 to NT$10,000, and for project assistants with a doctoral degree, from NT$10,001 to NT$15,000, the proposal shall, after passing the preliminary review by the hiring unit, be reviewed by one Committee member appointed by the convener. 
3. 碩士級(含)以下專任助理每月發給彈性報酬超過一萬元、博士級專任助理每月發給彈性報酬超過一萬五千元者，經聘任單位初審通過，由召集人指派二位委員(學院內、外各一名)審議，二位委員意見不同時，應經召集人再指派第三位委員審議。
For project assistants with a master’s degree or below, if the monthly flexible remuneration exceeds NT$10,000, and for project assistants with a doctoral degree, if it exceeds NT$15,000, the proposal shall, after passing the preliminary review by the hiring unit, be reviewed by two Committee members (one from within the college and one from outside the college) appointed by the convener. If the two members hold differing opinions, the convener shall appoint a third member to conduct an additional review. 
4. [bookmark: _Hlk106790891]彈性報酬審議通過者，同意追溯自聘任單位初審通過日生效。
For cases where flexible remuneration was passed upon review, the remuneration shall be retroactively effective from the date of the hiring unit’s preliminary approval. 
5. 審查委員如為申請支給彈性報酬人員之計畫主持人，應自行迴避。
Committee members who are also the principal investigators of applicants seeking flexible remuneration shall recuse themselves from the review. 
9、 本校依勞動基準法、勞工職業災害保險及保護法、勞工保險條例、就業保險法、庇護工場身心障礙者職業災害補償費用補助辦法及相關規定辦理專任助理之職業災害及普通傷病補助。
IX. The University shall handle matters concerning subsidies for occupational accidents and general injuries and diseases of project assistants in accordance with the Labor Standards Act, the Labor Occupational Accident Insurance and Protection Act, the Labor Insurance Act, the Employment Insurance Act, the Regulations Governing Subsidies for Disabled Employees of Sheltered Workshops Suffering From Occupational Accidents, and other relevant regulations.
10、 專任助理在聘僱期間，計畫主持人每月依「勞工退休金條例」之規定，按月依專任助理每月之報酬提繳百分之六之勞工退休金，專任助理得在其每月報酬百分之六範圍內，自願另行提繳退休金，前項月提繳報酬依勞動部勞工保險局所訂之「月提繳工資分級表」辦理。專任助理自願提繳部分，得自當年度個人綜合所得總額中全數扣除。
X. During the appointment period of a project assistant, the principal investigator shall contribute six percent of the project assistant’s monthly remuneration each month as labor pension contributions in accordance with the Labor Pension Act. The project assistant may additionally contribute up to six percent of their monthly remuneration as voluntary pension contributions. The aforementioned contributed remuneration shall be handled in accordance with the Schedule of Monthly Pension Contribution for Each Income Bracket of the Bureau of Labor Insurance, Ministry of Labor. The portion voluntarily contributed by the project assistant may be fully deducted from the total personal comprehensive income of the current year.
11、 專任助理自願提繳退休金提繳率，每年得於6月及12月調整2次為限，並應將調整勞工退休金自願提繳率申請書於每年5月15日及11月15日前送人事室彙辦。
XI. The monthly voluntary pension contribution rate by the project assistant may only be adjusted twice a year, in June and December. The application to adjust the voluntary labor pension contribution rate shall be submitted to the Office of Personnel before May 15 or November 15.
12、 專任助理應遵守「職業安全衛生法」並依規定接受體格檢查、教育訓練及其他勞工安全衛生之相關規定。
XII. The project assistant shall comply with the Occupational Safety and Health Act, and shall undergo physical examinations, attend training, and observe other regulations related to labor safety and health as required by the relevant provisions.
13、 專任助理離職注意事項：
XIII. Important reminders for resignation of project assistants:
(1) 契約期滿離職或因特殊事由於僱用期滿前先行離職者，應於預計離職日前1個月至EZ-GO離職系統提出申請，經計畫主持人同意並辦妥離職手續後始得離職。
(I) Project assistants shall file a resignation request via the EZ-GO Resignation System one month prior to their resignation upon expiration of the contract or early resignation before the end of the employment period due to special circumstances. Resignations shall become effective after approval by the principal investigator and upon completion of resignation procedures.
(2) 業務移交：本契約終止時，專任助理應將其經管之事務及物品辦理移交，如未辦妥移交，致計畫主持人受有損害者，計畫主持人得依相關法律請求專任助理損害賠償。
(II) Transfer of duties: Upon the termination of the contract, the project assistant shall complete the transfer of affairs and property under their charge. If the project assistant fails to complete the transfer thereby causing the principal investigator to incur damage, the principal investigator may seek compensation from the project assistant in accordance with the relevant laws.
14、 本約用注意事項未盡事宜，依「國家科學及技術委員會補助專題研究計畫研究人力約用注意事項」及本校相關法令規定辦理。
XIV. Matters not addressed in this Notice shall be handled in accordance with the Notice for the Contract Employment of Research Personnel under National Science and Technology Council-Funded Research Projects and other relevant regulations of the University.
15、 本注意事項簽陳校長核定後實施，修正時亦同。
XV. This Notice and any amendments made hereto shall be implemented upon approval by the President.


附表一
Attachment 1
國立中興大學計畫專任助理薪資標準表
National Chung Hsing University Salary Standards Table for Project Assistants
單位/新臺幣：元/月
Unit/New Taiwan Dollars: NT$/Month
	級別
Grade
薪級
Salary Step
	A
（博士級助理）
(Doctoral-Level Assistant)
	B
（碩士級助理）
(Master’s-Level Assistant)
	C
（學士級助理）
(Bachelor’s-Level Assistant)
	D
（不分級助理）
(Non-Classified Assistant)

	第十四級
Step 14
	65,000
	55,000
	48,000
	42,000

	第十三級
Step 13
	64,000
	54,000
	47,000
	41,000

	第十二級
Step 12
	63,000
	53,000
	46,000
	40,000

	第十一級
Step 11
	62,000
	52,000
	45,000
	39,000

	第十級
Step 10
	60,500
	50,500
	44,000
	38,000

	第九級
Step 9
	59,000
	49,000
	43,000
	37,000

	第八級
Step 8
	57,500
	47,500
	42,000
	36,000

	第七級
Step 7
	56,000
	46,000
	41,000
	35,000

	第六級
Step 6
	55,000
	45,000
	40,000
	34,000

	第五級
Step 5
	54,000
	44,000
	39,000
	33,000

	第四級
Step 4
	53,000
	43,000
	38,000
	32,000

	第三級
Step 3
	52,000
	42,000
	37,000
	31,000

	第二級
Step 2
	51,000
	41,000
	36,000
	30,000

	第一級
Step 1
	50,000
	40,200
	35,200
	29,500


備註：
Remarks:
1. 表列數額為月支工作酬金標準，支給薪級由計畫主持人視計畫經費、業務職責及工作績效訂之，非以年資作為晉級依據。
The amounts listed in this table represent the monthly compensation standards. The salary step shall be determined by the principal investigator based on project funding, job responsibilities, and work performance, rather than on years of service.
2. 補助機關另有規定者，從其規定。
Where the funding agency has separate regulations, those regulations shall prevail.
3. 以國家科學及技術委員會補助經費進用者，各級別人員之月支薪級規定如下：(1)	碩士級助理：不得低於B級別第三級。(2)	學士級助理：不得低於C級別第三級。(3)	專科級助理：不得低於D級別第三級。
For personnel employed under funding provided by the National Science and Technology Council, the monthly salary step regulations for each grade shall be as follows: (1)	Master’s-level assistants: not lower than Step 3 of Grade B. (2)	Bachelor’s-level assistants: not lower than Step 3 of Grade C. (3)	Junior college–level assistants: not lower than Step 3 of Grade D.
4. 本表自114年1月1日起實施。
This table shall take effect on January 1, 2025.



附表二
Attachment 2
國立中興大學計畫專任人員擬支彈性報酬申請書
National Chung Hsing University Application Form for Flexible Remuneration for Project Personnel
一、				計畫人員基本資料：(聘任單位填寫)
I.												 Basic Information of Project Personnel: (to be completed by the hiring unit) 
	聘任單位
Hiring Unit
		
	計畫人員身分別
Project Personnel Category
	□	博士後研究員
	Post-doctoral fellow
□	專任助理
	Project assistant

	計畫人員姓名
Name of Project Personnel
	
	識別證號/身分證字號
ID No./ARC No.
	/

	計畫名稱
Project Title
	
	主計室
Office of Accounting
	經費是否能支應彈性報酬：
Are the Funds Sufficient to Cover Flexible Remuneration:
□	是	□	否
	Yes		No
彈性報酬經費來源類別：
Category of Flexible Remuneration Funding Source:
□		計畫主持人個人計畫結餘款
	Remaining balance from principal investigator’s individual project
□	計畫主持人管理費
	Principal investigator’s management fee
□	計畫主持人自籌經費
	Principal investigator’s self-raised funds

	校內計畫編號
Internal Project No.
	
	彈性報酬經費來源
Source of Flexible Remuneration Funds:
	
	
	

	計畫執行期間
Project Implementation Period
	
	
	

	原月支酬勞
Original Monthly Compensation
（A）
	新臺幣　　　　元
NT$____
	擬增給彈性報酬
Proposed Flexible Remuneration
（B）
	新臺幣　　　　元
NT$____
	總計酬勞
Total Monthly Compensation
(A+B)
(A+B)
	新臺幣　　　　　 元
NT$____

	
	
	調幅(B/A)*100%
調幅(B/A)*100%
	　　　　 ％ (≦50%)
	
	

	【彈性報酬調幅以不超過計畫人員原支酬勞之50%為原則】
[In principle, the flexible remuneration adjustment shall not exceed 50% of the project personnel’s original compensation]

	擬支彈性報酬期間
Proposed Period for Flexible Remuneration:
	自　　　　　年　　　　月　　　　日至　　　　　年　　　　月　　　　日。
From ____/____/____ to ____/____/____ (MM/DD/YYYY).
1. 支領彈性報酬期間須在計畫人員聘期內。
The period for receiving flexible remuneration must fall within the project personnel’s appointment term. 
2. 經計畫人員彈性報酬審議委員審議通過者，同意追溯自聘任單位初審通過日生效。
Upon review and passage by the Project Personnel Flexible Remuneration Review Committee, the remuneration shall be retroactively effective from the date of the hiring unit’s preliminary approval. 

	計畫主持人確認事項
Principal Investigator Confirmation Items
	1. 請檢附計畫專任人員擬支彈性報酬審查紀錄。
Please attach the review record for the proposed flexible remuneration of the project personnel. 
2. 計畫人員所支給彈性報酬由原計畫經費支應為原則。
In principle, the flexible remuneration for project personnel shall be paid from the original project funds. 
＊		請注意！以上資料經確認無誤，嗣後計畫人事相關經費因故無法核銷或被追回時，由計畫主持人負責。
Attention! Once the above information has been verified as correct, the principal investigator shall bear responsibility if, for any reason, the project personnel expenses cannot be reimbursed or are later subject to recovery.
計畫主持人簽章：	（請加註簽章日期）
Signature/Seal of Principal Investigator:	(Please indicate the date of signature)




二、	審核流程
II.	 	Review Process
	人事室
Office of Personnel
	一、		本案擬支彈性報酬金額，符合相關審議程序：
I. The proposed flexible remuneration amount for this case complies with the relevant review procedures: 
	人員類別
Personnel Category
	擬增給彈性報酬
Proposed Flexible Remuneration

	專任助理
Project Assistant
	碩士級(含)以下
Master’s Level or Below
	· 5,000元以下
NT$5,000 or less
	· 5,001-10,000元
NT$5,001–10,000
	· 超過10,000元
Over NT$10,000

	
	博士級
Doctoral Level
	· 10,000元以下
NT$10,000 or less
	· 10,001-15,000元
NT$10,001–15,000
	· 超過15,000元
Over NT$15,000

	博士後研究員
Post-Doctoral Fellow
	
	
	

	審議流程
Review Procedure
	計畫主持人同意後，經單位主管核定後生效。
Effective upon consent of the principal investigator and approval of the unit head.
	聘任單位初審通過，由委員會通知1位委員審議，委員審議通過者，同意追溯自聘任單位初審通過日生效。
After preliminary review and passage by the hiring unit, the Committee shall appoint one member to review the case. Upon member review and passage, the remuneration shall be retroactively effective from the date of the hiring unit’s preliminary approval.
	聘任單位初審通過，由委員會通知2位委員審議，委員審議通過者，同意追溯自聘任單位初審通過日生效。
After preliminary review and passage by the hiring unit, the Committee shall appoint two members to review the case. Upon member review and passage, the remuneration shall be retroactively effective from the date of the hiring unit’s preliminary approval.


一、奉核後請將正本送回人事室，俾辦理後續事宜。
I. Upon approval, please return the original copy to the Office of Personnel for follow-up processing.
人事室
Office of Personnel


	校長
President
	




附表三
Attachment 3
國立中興大學計畫專任人員擬支彈性報酬申請書
National Chung Hsing University Application Form for Flexible Remuneration for Project Personnel
	計畫專任人員擬支彈性報酬審查紀錄
Review Record for Proposed Flexible Remuneration of Project Personnel

	計畫人員姓名
Name of Project Personnel
	
	身分別
Position Category
	· 博士後研究員
Post-doctoral fellow
· 專任助理
Project assistant
	彈性報酬經費來源
Source of Flexible Remuneration Funds:
	


	聘期
Appointment Period
	自     年    月    日起至     年    月    日止
From ____/____/____ to ____/____/____ (MM/DD/YYYY)
	聘任校內計畫編號
Internal Project No. for Appointment
	

	最高學歷
Highest Education
	　　　　年　　　　　　　　學校　　　　　　　　　　科系/所  □學士　□碩士　□博士
[bookmark: _GoBack]Year ______ School ______________________ Department/Institute ______________________	□		 Bachelor	 □ 	Master		 □					 Doctorate

	經歷
Experience
	

	工作內容
Job Description
	

	特殊專業技能（與業務相關）
Specialized Professional Skills (Related to Job Duties)
	一、專業技能（可提供相關資料佐證，如：論文、成果作品等）
I. Professional Skills (Provide supporting materials such as theses/dissertations, results, or work samples)

	
	二、請詳註專業技能與業務之相關性（本表如不敷填寫，請另以Ａ4紙張繕打檢附於後）II. Relevance of Professional Skills to Job Duties (If the space provided is insufficient, please type the additional information on A4 paper and attach it to this form)

	原月支酬勞
Original Monthly Compensation
（A）
	新臺幣　　　　元
NT$____
	擬增給彈性報酬
Proposed Flexible Remuneration
(B)
	新臺幣　　　　元
NT$____
	總計酬勞
Total Monthly Compensation
(A+B)
(A+B)
	新臺幣　　　　　　元
NT$____

	
	
	調幅(B/A)*100%
Adjustment Range
	　　　　　　%
(≦50%)
	
	

	擬支彈性報酬期間
Proposed Period for Flexible Remuneration:
	自　　　　年　　　月　　　日至　　　　年　　　月　　　日。
From ____/____/____ to ____/____/____ (MM/DD/YYYY).

	用人單位初審
Preliminary Review by Hiring Unit

	初審日期
Date of Preliminary Review
	計畫主持人
Principal Investigator
	單位主管
Unit Head
（請加註簽章日期）
(Please indicate the date of signature)

	　　年　　月　　日
____/____/____ (MM/DD/YYYY)
	審核通過具體理由：
Specific reason for passing the review:
 
	
　　年　　　　月　　　　日
____/____/____ (MM/DD/YYYY)

	計畫人員彈性報酬審議委員審議
Review by Project Personnel Flexible Remuneration Review Committee

	審議結果
Review Result
	委員簽名
Committee Member’s Signature
(請加註簽章日期)
(Please indicate the date of signature)

	· 同意。
Approved.
· 不同意。
建議以新臺幣_________________元支給彈薪。
Not approved.
Recommended payment of NT$ __________ flexible remuneration.
· 審核不通過具體理由：
Specific reason for not passing the review:
	


　　年　　　　月　　　　日
____/____/____ (MM/DD/YYYY)


備註：
Remarks:
1. 碩士級(含以下)專任助理擬支彈薪>5,000元；博士級專任助理及博士後研究員擬支彈薪 >10,000元，由人事室送計畫人員彈性報酬審議委員審議。
For proposed flexible remuneration exceeding NT$5,000 for project assistants at the master’s level or below, and exceeding NT$10,000 for project assistants at the doctoral level and post-doctoral fellows, the case shall be forwarded by the Office of Personnel to the Project Personnel Flexible Remuneration Review Committee for review. 
2. 審議完成後請送回人事室待遇退撫組辦理後續事宜。
After the review is completed, please return the documents to the Retirement, Pension and Insurance Division of the Office of Personnel for follow-up processing. 
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